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Conflict of Interest Policy  
Application 

The scope of this policy includes Board members and officers, committee, other volunteers and employees. 

Statement of Purpose 

As a nonprofit, tax-exempt organization, chartered as a school district library, The Community Library depends 
upon a tax levied on those located in the boundaries of the Cobleskill-Richmondville School District as well as 
grants, governmental support and philanthropic gifts.  

Maintenance of our tax-exempt status and public position depend upon the highest standards of ethical and 
professional practice, including compliance with all relevant laws and regulations.  The community views the 
operations of The Community Library as a public trust.  As such it is subject to scrutiny by and accountability to 
governmental authorities in accordance with Non Profit Corporation Law Section 715 as well as to members of 
the public. 

Policy Statement 

A conflict of interest or commitment generally arises when an individual has the opportunity to influence 
decisions in ways that could lead to personal benefit or improper advantage resulting in the compromise or 
appearance of compromise of the individual's judgment and ability to carry out his/her professional duties 
objectively. 

This refers to any social, professional, personal or organizational affiliation, commitment, activity or undertaking 
that is so substantial as to interfere or appear to interfere with the individual's responsibility to The Community 
Library, including, but not limited to: 

a. Advancing a personal agenda or agenda from another organization. 

b. Having a financial or other interest in a transaction with The Community Library. 

c. Accepting favors, gifts, gratuities, or taking part in any activities or transactions that relate to, 
affect, or influence decisions made for, regard, or on behalf of The Community Library. 

d. Using donor or client information or relationships inappropriately or in ways that might damage 
donor confidentiality and/or relationships with The Community Library. 

e. Participating in any arrangements or transactions that might give the appearance of a conflict of 
interest. 

f. Using The Community Library’s name, endorsement, services and property for anything other than 
authorized Community Library activities. 

Upon appointment, at the annual organizational meeting and as they arise, potential and/or perceived conflicts 
of interest or commitment are required to be disclosed in writing to the board president. The conflict shall be 
referred to the full Board of Trustees. Where a conflict of interest arises, additional providers of the goods or 
services in question will be sought out to meet the library’s needs. Documentation of these efforts will be kept 
with all other records related to the conflict of interest. These documents are to be held by the Secretary. 
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The individual in conflict shall absent him/herself from the room during any discussion or deliberations related 
to the issue, and shall refrain from participating in decision-making in connection with the matter. The 
individual's presence at the meeting shall not be counted in determining whether there exists a quorum. 
Minutes documenting any such proceedings will reflect any absences due to conflict of interest. Minutes will 
also reflect the rationale for purchase of goods and services despite a conflict of interest.  

Responsibility 

Trustees, Library Director and any key employee capable of influencing significant purchasing for the library is 

bound by this policy. Any of the noted personnel that recognizes a potential conflict of interest is responsible 

for bringing the conflict to the attention of the Board President as noted in the above policy. Further, all 

procedures outlined in the policy are to be implemented by the concerned party and the Board of Trustees. The 

Library Director or a designee holds responsibility for providing documents related to the policy to concerned 

parties. 
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 Conflict of Interest Policy: Acceptance and Disclosure Form 

I have read the statement of policy regarding conflicts of interest.  I understand that the purposes of this policy 
are: 

a. to protect the integrity of the Library's decision-making process, 

b. to enable our constituencies to have confidence in our integrity, and 

c. to protect the integrity and reputation of volunteers, staff, and Board members. 

Trustees:  Upon or before signing the Oath of Office, I will make a full, written disclosure of interests, 
relationships, and holdings that could potentially result in a conflict of interest.  I understand that this written 
disclosure will be kept on file, and I will update it whenever appropriate. 

In the course of meetings or activities, I will disclose any interests in a transaction or decision where I (including 
my business or other nonprofit affiliation), my family and/or my significant other, employer, or close associates 
will receive a benefit or gain.  After disclosure, I understand that I will be asked to leave the room for the 
discussion and will not be permitted to vote on the question. 

I understand that this policy is meant to be a supplement to good judgment, and I will respect its spirit as well 
as its wording. 

Please initial one of the two statements below that best describes your compliance with this Conflict of Interest 
policy at this time.  Please sign and date the form and submit it to the Board President. 

______ I do hereby declare that I have no such perceived conflicts of interest at this time. 

______ I do have one or more possible conflicts of interest, and I have listed and explained them on a separate 
page.  I will submit that document to the Board President along with this signed page. 

Signed:  ____________________________________________ Date:______________________ 

_____ Disclosures on File  

Approved by _________________________________________ Date: _____________________ 

Approved: 10/11/2012 

Revised: 12/10/2015, 3/14/2024 

Reviewed: 1/6/2020 


